Exhibitor Registration Form

June 15-18, 2011
*All registration materials are due by April 1st, 2011 for inclusion in the BEMF Yearbook.  

If received after April 1st, your listing will be included as part of an addendum.

Participating Organization











Contact Person 













Address 













City 





 
Telephone






State 


 



Fax 







Zip/Postal 





Mobile 








Country 




Email






Website






Name of persons attending
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Kathleen Fay, Executive Director




EXHIBIT SPACE(S):  

Please indicate the quantity and type of exhibit space(s) you require.

Exhibit Table


$400 USD
($350 before January 31, 2011, or for first-time exhibitors)


6’x2’ (1.8m x .6m), skirted, equipped with two chairs and a wastebasket.


Standard Exhibit Booth

$525 USD
($475 before January 31, 2011, or for first-time exhibitors)

8’x8’ (2.4m x 2.4m), equipped with pipe and drape, one 6’x2’ (1.8m x .6m) table, skirted, two chairs and a wastebasket.


Large Exhibit Booth

$725 USD
($675 before January 31, 2011, or for first-time exhibitors)
 
8’x12’ (2.4m x3.6m), equipped with pipe and drape, one 6’x2’ (1.8m x .6m) table, skirted, two chairs and a 
wastebasket.


Keyboard Maker’s Room
$850 USD
($800 before January 31, 2011, or for first-time exhibitors)
This is a shared room, with enough space for approximately 5 keyboard makers, bringing no more than 2 instruments 
each.  Limited availability.  Please see6th Floor Conference Center floorplan for details.  Please contact Peter 
Charig at your earliest convenience to reserve your space! peter@bemf.org or 617-661-1812
Payment Schedule:


Early Exhibitor Discount (-$50):

Payment in full received before January 31, 2011

Standard Exhibitors:



50% due by March 1, 2011







100% due by April 15, 2011
EXHIBIT SPACE ASSIGNMENT:  

Please indicate your preferred exhibit space below, or indicate “no preference.”  We will do our best to assign you your preferred space.  Additionally, please review the Terms and Conditions section for important details regarding exhibit space location.


Exhibit Space(s) Preference:












No Preference

SHARING FEES:  

Please review the Terms and Conditions section for important details regarding sharing of exhibit space.

Name of Organization(s) Sharing Space: 










Additional Fees ($150 per extra Organization):






PAYMENT:  

Payment must be received in U.S. dollars only.  Please review the Terms and Conditions section for important details regarding payment.

Your Exhibition Fees:  Please calculate from the “Exhibit Space(s)” section.

Exhibit Space Fees:

$




Sharing Fees:


$




Discount (if applicable):

$
    (-$50)




*Only one discount may apply.  $50 is the maximum discount.



Total Due:
$



Payment Enclosed:  Please check one method.


Check in U.S. funds.


Money order in U.S. funds.


Credit Card:

VISA
Mastercard
American Express
Discover

Card No. 











Expiration Date:





Security Code:




Signature:













Wire transfer*  

*There is an additional $25 fee for this service.




Please contact Peter Charig at the BEMF office for details.  peter@bemf.org or 





617-661-1812

IMPORTANT!
If you are uncomfortable providing your payment information in an email or 



through standard mail, please feel free to contact the BEMF office to provide these 


details securely over the telephone.  617-661-1812
2011 BEMF YEARBOOK LISTING:  
The BEMF Yearbook is an invaluable resource, living on the bookshelves of thousands of early music enthusiasts throughout the world.  Please return this form along with your application.
Please fill out this form completely exactly as you would like it to appear in the Yearbook.  

If you are sharing your exhibit space with one or more organizations, please print and fill out a separate Yearbook form for each organization.

IMPORTANT!
Due to space constraints, it is imperative that we observe a 100 word limit for your organization’s description.  Please be aware of this requirement, and that BEMF may need to edit your listing to fit in the space allotted.
Name of Organization:












Contact Person:













Address:














Telephone:








Fax:










Mobile:










Email address:











Website:














Brief description of organization (100 word limit):









TO SUBMIT YOUR APPLICATION, YEARBOOK ENTRY, and PAYMENT:

All registration materials are due by April 1st, 2011 for inclusion in the BEMF Yearbook.  If materials are received after April 1st, your listing will be included as part of an addendum.

Submit materials by mail to:  

Boston Early Music Festival - Exhibition 

161 First Street, Suite 202

Cambridge, MA 02142-1207

USA

Submit materials by fax to:


Fax:  617-661-1816

Submit materials by email to:


 peter@bemf.org
Sensitive payment information or personal details can always be submitted over the telephone by calling:


Telephone: 617-661-1812

Please see the “Terms and Conditions” section for further details.

With any additional questions please call or email: 

Peter Charig, Exhibition Manager

617-661-1812

peter@bemf.org
www.bemf.org

BEMF EXHIBITION - 2011
TERMS AND CONDITIONS

1.  PAYMENT

Exhibition payments are expected as scheduled below.  Please contact Peter Charig at the BEMF office with any questions.  peter@bemf.org or 617-661-1812


Early Exhibitor Discount (-$50): 

Payment in full received before January 31, 2011

Standard Exhibitors:


50% due by March 1, 2011







100% due by April 15, 2011
Accepted forms of payment are U.S. checks, U.S. money orders, all major credit cards, or wire transfers (in the case of wire transfers, please contact the BEMF office to arrange details.  There is an additional $25 fee for this service.)

IMPORTANT!

All payments must be made in U.S. currency.

2.  CANCELLATION POLICY*
We recognize that emergencies happen, and that your plans may need to change.  If you need to cancel your exhibit with us, we will be happy to work with you.  Please contact Peter Charig at the BEMF office at your earliest convenience to discuss your situation.  peter@bemf.org or 617-661-1812.  

*Cancellation reimbursements will be awarded on a case-by-case basis.

3.  EXHIBIT SPACE ASSIGNMENT  

Exhibit spaces are assigned on a first-come, first-served basis.  If you have a request for a specific exhibit location, we will do our best to accommodate you.  Please take a moment to view the provided floor plans and become familiar with the layout of the exhibition.  You may then indicate your preference on your application, including any information that will better enable us to accommodate your needs.  When possible, we will assign you your requested space.  

As the exhibition draws near, you may visit the Exhibition section of our website (www.bemf.org) to view the current available exhibit space.  Availability will be updated and posted periodically as time progresses.  

4.  SHARING OF EXHIBIT SPACES

Often, more than one exhibiting company will find it useful to share a single exhibition space.  This allows them to divide the costs of exhibiting, significantly reducing their out-of-pocket expenses.  If you intend to share a space, it is important to realize the following conditions:

· Rental of an exhibit space entitles an organization to amenities for one exhibiting organization only. (One Yearbook entry, one exhibit sign, one set of complimentary passes, etc.)
· Each additional organization in an exhibit space must pay an additional $150 fee per extra group for separate representation and amenities.  
Example 1:
Group A shares a booth with Group B.  They are charged $150 extra for one extra 


exhibitor’s participation.

Example 2:
Group A shares a large booth with Group B and Group C.  They are charged $300 extra 


for two extra exhibitor’s participation.

5.  EXHIBITOR BENEFITS: 

Each exhibiting organization is entitled to the following benefits as part of their participation:

· Priority access to low-cost lodging (while available) with the Emerson College Dormitories.  Please speak to Carla Chrisfield, General Manager, for details.  carla@bemf.org or 617-661-1812
· Discount rates for lodging (while available) at the Radisson Hotel.  Please contact the Radisson Hotel directly for details.  617-482-1800
· Off-hour/overnight security for all Exhibits.
· Complimentary week passes to the BEMF Exhibition (and additional BEMF concurrent events).

· Four (4) passes for exhibitor’s personal use.

· Four (4) passes for your VIP guests.

· Representation of your organization in the BEMF Festival Yearbook.
· Additional advertisements sold separately.  Please contact Brian Stuart, Director of Marketing, for more information.  brian@bemf.org or 617-661-1812
· One (1) complimentary BEMF Festival Yearbook

· Complete listing of all 2011 Exhibitors with web links on the BEMF website.
· Opportunity to rent and reserve the Radisson Hotel Exeter Room for private recitals and demonstrations during the exhibition week.  Rental rate is $250 per 2-hour time block.  Please speak to Peter Charig, Exhibition Manager, for details.  peter@bemf.org or 617-661-1812

6.  EXHIBITOR DISCOUNT PROGRAM:

We are pleased to offer the current discounts for participating exhibitors:

Exhibition Space Discount; $50 discount for one (1) of the following criteria:

· Early Exhibitor Discount – You apply early, and pay in full before January 31st, 2011.

· First-time Exhibitor Discount – This is your first-time exhibiting with BEMF.

· Multiple Booth Discount – Reserving more than one exhibit space. 

· Discount applies to total owed, not per booth.


(Please note these discounts do not stack.  Only one discount per qualifying exhibitor.)

Concert Ticket Discount

· 20% off of Festival Concert tickets.
· 20% off of BEMF Opera tickets.
· Please contact David Cronin, Box Office Manager, to place your ticket order.  Please announce yourself as a participating exhibitor.  This discount cannot be offered online, or through third party ticket agencies.  david@bemf.org or 617-661-1812
Advertising Discount

· 20% discount on Festival Yearbook display advertisements.  
· To place an ad, or for more information, please contact Brian Stuart, Director of Marketing.  brian@bemf.org or 617-661-1812
With any additional questions please call or email: 

Peter Charig, Exhibition Manager

617-661-1812

peter@bemf.org
www.bemf.org

Exhibition Week Schedule

Tuesday, June 14th, 2011

12pm-8pm

Load-In


Wednesday, June 15th, 2011

10am-5pm

Exhibits Open to Public








5pm-7pm

Exhibitor Reception


Thursday, June 16th, 2011

10am-6pm

Exhibits Open to Public


Friday, June 17th, 2011


10am-6pm

Exhibits Open to Public


Saturday, June 18th, 2011

10am-6pm

Exhibits Open to Public








6pm-10pm

Load-Out
ALL PRICES REDUCED FROM 2009!!
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